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B7.5 Signing Officers      Developed November 2021 

PURPOSE 
The purpose of this policy is to identify the Signing Officers of Community Living – Fort Erie (CLFE), and 
to identify their respective responsibilities regarding the execution of documents, contracts, cheques, 
and other instruments in writing.  This includes all contracts, documents or other instruments in writing 
that when signed, legally bind CLFE to do, or not to do a defined thing. 
DEFINITIONS 
"Officer of the Board" shall mean the Executive Committee of the Board, consisting of the President, the 
Vice-President and the Treasurer.   
"Officer of CLFE” shall mean the Executive Director, and any other employee of CLFE that the Board 
designates as an "Officer of CLFE”.  
"Signing Officer" shall mean any Officer of the Board and any Officer of CLFE so designated by the 
Board.  
POLICY 
Contracts, documents, cheques or other instruments in writing requiring execution by two (2) signing 
officers of CLFE or on behalf of the agency, shall be signed by any two Officers of CLFE, by any two 
Officers of the Board, or by one Officer of the Board and by one Officer of CLFE for Community Living. All 
such contracts, documents, cheques or other instruments in writing so signed, shall be binding on the 
CLFE without any further authorization or formality. 
For ease of administration the Board may, from time to time, authorize certain employees of CLFE to 
execute contracts, documents or other instruments in writing. 
SIGNING OFFICERS  
The Board of Directors has duly appointed as signing officers those identified on the Signature Card in 

effect at the current bank or financial institution 

 


